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Wisconsin School Safety Coordinators Association

Wisconsin School Safety Coordinators Association
PO Box 210290, Milwaukee, Wisconsin 53221-5008

Peter Pochowski, Executive Director, WSSCA
Phone: 414-559-7487 • Fax: 877-282-4860 • email: wssca@wssca.org

WSSCA is an association of professionals dedicated to the task of improving
safety, health, and wellness in Wisconsin's schools.

Making Schools a safe place to learn, play, teach, work, and to visit

Our Mission:
WSSCA, founded in 1968, is an association of professionals dedicated to the task of improving safety,
health and wellness in Wisconsin schools. WSSCA is a non-profit and non-government organization that
includes administrators, supervisors, teachers, building and grounds personnel, health and nursing
personnel, safety coordinators, school districts as well as private/public businesses through district,
corporate and student memberships. e business of the association is conducted by an eleven member
Board of Directors with guidance from several advisors.

WSSCA promotes total school safety through:
• Improving existing programs and promoting new programs of safety and health education.
• Conducting and co-sponsoring seminars, an annual conference, and workshops.
• Acquiring, sharing and disseminating information concerning school safety, security and health.
• Representing the interests of our members in professional safety and health organizations.
• Serving as a liaison with school district administrators, governmental agencies, private agencies,

businesses, and industries.
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Immediate Past Presidents
2008 Ken Baran, Howard-Suamico School District
2007Mike Hinske, Big Foot UnionHigh School
2006 Jodi Traas, Community Insurance Corporation
2005 Paul Buchholz, Beaver DamUni ed School District
2004 TomWohlleber, Middleton-Cross Plains Area School District
2003 Chris Dupre, Edgerton School District
2002 Doug Fisk, Baraboo School District
2001 Erin Gauthier, Palmyra-Eagle School District
2000 Joe Bellomo, Orfordville/Parkview School District
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Wisconsin School Safety Coordinator Association's

School Safety & Security 

Coordinator Certification

Program Overview:

The School Safety Coordinator Certificate was developed to provide skills and

knowledge for the school safety coordinator with comprehensive information designed to

meet the standards as established under Wisconsin Executive Order 194 and PI 8.01(2)(i)

of the Wisconsin Administrative Code.

As part of our mission to providing comprehensive safety training to our schools,

WSSCA set out to establish an ambitious and comprehensive program to fill the needs of

our schools and our changing society. As a result of several years of work by the WSSCA

board and through our work with several state agencies,the association has established the

attached ten module Certificate for Wisconsin's school safety coordinators.  The ten

modules were designed to go beyond the basics of compliance required by the state, and

instructs best practices to help prevent injuries and related costs.

Program Delivery:

The ten modules will be delivered in 4-hour increments around Wisconsin, and during our

annual conference.

Program Costs:

A nominal fee will be charged to complete the Certificate Program as a whole or

individual modules.

Program Instructors:

The Wisconsin School Safety Coordinators Association has assembled a group of leading

experts to deliver each of the 10 modules. 

Certificate of Completion:

The School Safety Coordinator Certificate will be award to individuals successfully

completing all 10 modules and exams within a three year period.



 
Wisconsin School Safety Coordinators Association 
School Safety & Security Coordinator Certification 

 
Module One Syllabus 

 
Instructional Area: Compliance of Health & Safety Standards for Schools 
 

• Course Title:  Health & Safety Compliance – Part A 
• Course Prerequisite:  None 

• Course Length:  4 Hours 
• Course Status:  Required  

  
Instructors: Ken Baran, Bill Freeman, Carrie Hallquist, Gary Rosploch, Jim Beckmann, Jodi Traas, Kevin Christoun, Randy Johnston  
       
Course Description:   
This course will identify key compliance components of school safety and health standards mandated by the Department of Commerce (Comm 32) 
and Occupational Safety and Health (OSHA) regulations.  Following these standards will lead towards creating safe and healthful facilities for 
students, staff and the community.  This module will explore the standards related to Personal Protective Equipment, Hearing Conservation, 
Respiratory Protection, Hazard Communication and Powered Industrial Trucks.     
 
Expected Student Mastery Results: 
Students completing this course will be expected to develop and demonstrate a level of proficiency in the  
following skills and /or areas of essential knowledge:  
 

1. Necessity of and how to perform a Personal Protective Equipment (PPE) hazard assessment 
2. Various types of PPE and their use/limitations 
3. Identify the elements of a Hearing Conservation Program, types of hearing protection, and their use/limitation of protection 
4. Understand the applications of noise monitoring 
5. Identify the elements of a Respiratory Protection Program, types of respiratory protection, and their use/limitation of protection 
6. Understand the applications of air monitoring 
7. Identify the elements of a Hazard Communication Plan 
8. Understand the requirements for proper chemical labeling and safe use 
9. Identify the elements of a Powered Industrial Truck (including aerial lifts) written program 
10. Understand safe handling procedures and training requirements applicable to Powered Industrial Truck operation 
  

Classroom Activities:   
1. PowerPoint presentation.   
2. Lecture and lecture discussion.   
3. Question and answer.   
4. Group work including: 

a. Learning how to locate information on a material safety data sheet.   
b. Identify specific personal protective equipment for a particular job. 

 
Course Outline: 
 
1. Introduction to Program  
2. Personal Protective Equipment Standard COMM 32/OSHA 29CFR 1910.132-140, Subpart I 

a. How to conduct a risk/hazard assessment of exposures to the eye, head, foot, face and hands 
b. Examples of reducing exposure through engineering & administrative controls Limitations of PPE 
c. Hearing Conservation Program to include what is hearing conservation, annual training, written program, noise 

monitoring, annual audiograms, variety/types of hearing protection and noise reduction rating (NRR). 
d. Respiratory Protection Program to include a written program, hazard assessment, respirator selection, employee 

medical evaluation, type and fit testing of respirators, voluntary use of respirators, inspection, cleaning and 
storage. 

 
3. Powered Industrial Trucks, COMM 32/OSHA 29 CFR 1910.178 (Forklifts, aerial lifts and cranes) 

a. Identify what qualifies under this program 
b. Written program, training requirements, operator testing  
c. Maintenance, safe fueling handling/procedures, and PIT inspection requirements 
 

4. Hazard Communication Standard, COMM 32/OSHA CFR 1910.1200  
a. What is the employee’s right to know standard 
b. Written program requirements and training requirements 
c. Material Safety Data Sheets (M.S.D.S.’) 
d. Proper labeling and storage of chemicals 
e. Eyewash stations and showers necessity, locations and inspections 
 

Attendance Expectations:  
In order to receive credit for the completion of the module, the student is expected to complete the time allotted to instruction and participate fully in 
the completion of all exercises and activities required. 

 



Wisconsin School Safety Coordinators Association 
School Safety & Security Coordinator Certification 

 
Module Two Syllabus 

 
Instructional Area: Compliance of Safety & Health Standards 
 

• Course Title: Health & Safety Compliance – Part B 
• Course Length: 4 Hours 

• Course Prerequisite:  None 
• Course Status: Required  

 
Instructors: Ken Baran, Bill Freeman, Carrie Hallquist, Gary Rosploch, Jim Beckmann,  Jodi Traas, Kevin Christoun, Randy Johnston  
       
Course Description:  This course will identify key compliance components of school safety and health standards mandated by the Department of 
Commerce (Comm 32) and Occupational Safety and Health (OSHA) regulations.  Following these standards will lead towards creating safe and 
healthful facilities for students, staff and the community.  This module will explore the standards related to Machine Guarding, Lockout/Tagout 
Program, Electrical Safety, NFPA 70E and Confined Space Entry. 
 
Expected Student Mastery Results: 
 
Students completing this course will be expected to develop and demonstrate a level of proficiency in the 
following skills and /or areas of essential knowledge:  
 

1. Understand the key elements of the machine guarding regulations and the basics of guarding principles and construction 
2. Identify the hazards associated with various types of machinery and equipment 
3. Identify the elements of a Lock-Out/Tag-Out Program 
4. Understand the sources of hazardous energy and the procedures utilized to control such energy 
5. Components of NFPA 70e (National Fire Protection Association standard for Electrical Safety in the Workplace) and applicability to 

school facilities 
6. Identify the elements of a Confined Space Entry Program, types of confined spaces, and procedures utilized to ensure safe entry 

 
Classroom Activities:  

1. PowerPoint presentation.   
2. Lecture and lecture discussion.   
3. Question and answer.   
4. Group work including: 

  a. Identifying hazards of machinery in maintenance shops, technical education classes, art classrooms and theater. 
  b. Identify a piece of equipment’s energy sources 
 
Course Outline: 
 

1. Machine Guarding COMM 32/OSHA 29CFR 1910.211-219, Subpart O  
a. Basics of guarding principles, construction and hazards 
b. Machine restart, magnetic starter and manual reset 
c. Hand/power tool safety and condition 
d. Bystanders, PPE, clothing, jewelry, storage and maintenance. 

2. Lockout/Tagout Program, COMM 32/OSHA 29CFR 1910.147, Subpart J  
a. Written program, training and identifying hazards and sources of energy 
b. Authorized vs. affected employees and students 
c. Procedures for each lockout/tagout including a checklist, Equipment locks and tags, multiple users 

3. Electrical Safety  
a. Overview of NFPA 70E 
b. Ground fault circuit interrupters (GFCI) and extensive extension cord usage 

4. Confined Space Entry, COMM 32/OSHA 29 CFR 1910.146   
a. Identification of Non-Permit and Permit required spaces 
b. Pre-entry checklist, alternate entry procedures, written programs and training requirements 

 
Attendance Expectations:  In order to receive credit for the completion of the module, the student is expected to complete the time allotted to 
instruction and participate fully in the completion of all exercises and activities required. 

 



Wisconsin School Safety Coordinators Association 
School Safety & Security Coordinator Certification 

 
Module Three Syllabus 

 
Instructional Area: Compliance of Health & Safety Standards 
 

• Course Title: Environmental, Safety & Health Compliance 
• Course Length:  4 Hours 

• Course Prerequisite:  None 
• Course Status:   Required  

 
Instructors:    Bill Freeman, Carrie Hallquist, Kevin Christoun 
 
Course Description:  This course will identify key compliance components of school environmental safety & health standards mandated by the 
Environmental Protection Agency (EPA), Wisconsin Department of Natural Resources (DNR), Department of Commerce (Comm 32) and 
Occupational Safety and Health (OSHA) regulations.  Following these standards will lead towards creating a safe and healthful environment for 
students, staff and the community.  This module will explore the standards related to the Asbestos Hazard Emergency Response Act, Integrated Pest 
Management, Lead/Radon sources, EPA’s Comprehensive Environmental Response, Compensation and Liability Act as well as Resource 
Conservation and Recovery Act, Underground/Aboveground Storage Tanks, and the Superfund Amendments and Reauthorization Act.  Other 
Applicable standards:  Hazardous Waste regulations, Safe Drinking Water Act and current regulations/guidelines pertaining to Indoor Air Quality. 
 
Expected Student Mastery Results:  Students completing this course will be expected to develop and demonstrate a level of proficiency in the 
following skills and /or areas of essential knowledge:  
 

1. Identify the components of the Asbestos Hazard Emergency Response Act (AHERA) and it’s application to school facilities 
2. Identify the elements of a Integrated Pest Management Plan (IPM) 
3. Understand the sources of Lead/Radon in school facilities and the procedures utilized to protect all occupants 
4. Understand the application of the EPA’s Comprehensive Environmental Response, Compensation, and Liability Act (CERCLA – 

Superfund) and it’s impact on school facilities 
5. Understand the requirements of the following EPA directives: Resource Conservation and Recovery Act (RCRA), 

Underground/Aboveground Storage Tanks (UST/AST), Superfund Amendments and Reauthorization Act (SARA), and applicable 
Hazardous Waste regulations 

6. Understand the requirements of the Safe Drinking Water Act (SDWA) 
7. Identify the current regulations/guidelines pertaining to Indoor Air Quality (IAQ) 
8. Understand the procedures/processes used to minimize IAQ issues 

 
Classroom Activities:   

1. PowerPoint presentation 
2. Lecture and lecture discussion 

3. Question and answer 
4. Group work  

 
Course Outline: 
 

1. AHERA (Asbestos Hazard Emergency Response Act)  
a. Scope K-12 public/private 
b. Inspection, re-inspection, management plan, notification, training, response actions and record keeping 

2. IPM  
a. Scope K-12 public school districts 
b. Restrictions, certification and postings 

3. Lead/Radon  
a. Sources, background and health effects of lead in schools  
b. DHFS 163 lead certification, OSHA work classes and lead regulations 
c. Lead hazard reduction activities, routine painting and renovation 
d. Radon background and health concerns, testing requirements, acceptable concentrations and remediation 

4. CERCLA  
a. Background, due diligence in property, transactions screens (phase I ESA, Phase II ESA) 

5. RCRA, UST/AST, SARA, Hazardous Waste  
a. RCRA definition/scope and spill reporting 
b. UST/AST (underground storage tanks, above ground storage tank) Scope, removal, site assessment and 

financial responsibilities/PECFA 
c. SARA scope, chemical reporting, SERB, LEPC and local fire department 
d. Hazardous Wastes including potential waste streams and record keeping 

6. SDWA (Safe Drinking Water Act)  
a. Scope, testing requirements and certified well operator 

7. IAQ (Indoor Air Quality)  
a. Current regulations/guidelines 
b. HVAC basics, carpet/floor care 
c. Contaminates, contaminant control, mold and mold remediation 
d. Preventative maintenance and training 

 
Attendance Expectations:  In order to receive credit for the completion of the module, the student is expected to complete the time allotted to 
instruction and participate fully in the completion of all exercises and activities required. 



 
 

 
Wisconsin School Safety Coordinators Association 
School Safety & Security Coordinator Certification 

 
Module Four Syllabus 

 
Instructional Area: Compliance of Health & Safety Standards 
 

• Course Title:  Health & Safety Compliance – Part C 
• Course Length:  4 Hours 

• Course Prerequisite:  None 
• Course Status:   Required 

 
Instructors:   Ken Baran, Bill Freeman, Carrie Hallquist, Gary Rosploch, Jim Beckmann, Jodi Traas, Kevin Christoun, Randy Johnston 
       
Course Description:  This course will identify key compliance components of school safety and health standards mandated by the Department of 
Commerce (Comm 32) and Occupational Safety and Health (OSHA) regulations.  Following these standards will lead towards creating safe and 
healthful facilities for students, staff and the community.  This module will explore the standards related to Bloodborne Pathogens Exposure Control 
Plan.  Review State Fire Coded requirements as well as requirements of school fire drills, fire extinguishers and evacuations.   
 
Expected Student Mastery Results: 
Students completing this course will be expected to develop and demonstrate a level of proficiency in the 
following skills and /or areas of essential knowledge:  
 

1. Identify the elements of a Bloodborne Pathogens (BBP) Exposure Control Plan 
2. Understand the risks associated with BBP exposure and procedures/equipment utilized to protect employees 
3. Identify the organizations/guidelines associated with playground safety 
4. Understand the necessity of proper playground equipment placement, maintenance, surfacing, inspection, & supervision to prevent injuries 
5. Understand the definition of ergonomics, risk factors for injury, and the techniques used to prevent injury 
6. Understand the requirements of various safety codes related to fire drills, fire extinguishers, and evacuations  

 
Classroom Activities:   

1. PowerPoint presentation.   
2. Lecture and lecture discussion.   
3. Question and answer.   
4. Group work including: 

a. Illustrate the proper methods of donning gloves 
b. Identifying proper lifting techniques 
c. Demonstrating knowledge of unsafe fire code violations 

Course Outline: 
 

1. Playground Maintenance and Supervision  
a. Americans with Disabilities Act Accessibility Guidelines – 2001 
b. Most common causes of injuries and death 
c. Equipment not designed for pubic and private schools 
d. Use zones and protective surfacing 
e. Playground supervision and inspection guidelines 

 
2. Bloodborne Pathogens Exposure Control Plan, COMM 32/OSHA 29 CFR 1910.1030  

a. Written program including job classification of task and procedures, annual training 
b. Transmission of disease and Universal Precautions (Body Substance Isolation(BSI)) 
c. Prevention, exposure control, biohazard symbol and labeling, sharps containers  

3. Ergonomics  
a.        Recognize ergonomic risk factors 
b.        Tools/equipment to reduce Musculoskeletal Disorders (MSD’s) 
c.        Proper lifting techniques, work station design, stretching/exercise/diet 

4. Safety codes regarding drills, fire extinguisher and evacuations  
a.       Fire codes of exits, corridors and artwork 
b.       Fire Extinguisher types and inspections, sprinkler/fire alarm systems, fire suppressions systems and fire curtains 
c.       Fire drills and documentation 

 
Attendance Expectations:  In order to receive credit for the completion of the module, the student is expected to complete the time allotted to 
instruction and participate fully in the completion of all exercises and activities required. 



 
Wisconsin School Safety Coordinators Association 
School Safety & Security Coordinator Certification 

 
Module Five Syllabus 

 
Instructional Area: Compliance of Health & Safety Standards 
 

• Course Title: Sound Risk Management Practices  
• Course Length:   4 Hours   

• Course Prerequisite:  None   
• Course Status: Required 

 
Instructors:  Ken Baran, Bill Freeman, Carrie Hallquist, Gary Rosploch, Jim Beckmann, Jodi Traas, Kevin Christoun, Randy Johnston 
 
Course Description:  
This course will identify key compliance components of school safety and health standards mandated by the Department of Commerce (Comm 32) 
and Occupational Safety and Health (OSHA) regulations.  Following these standards will lead towards creating safe and healthful facilities for 
students, staff and the community.  This module will explore the requirements of a comprehensive Chemical Hygiene Plan.  The module will identify 
how to properly complete the OSHA Recordkeeping requirements.  Identifying the benefits of performing Accident Investigation and the 
development of a Safety Committee are key components in a sound school risk management program.   
 
Expected Student Mastery Results: 
Students completing this course will be expected to develop and demonstrate a level of proficiency in the 
following skills and / or areas of essential knowledge:  
 

1. Identify the elements of a Chemical Hygiene Plan and the proper use/storage of chemicals 
2. Understand the requirements of the OSHA Recordkeeping standard and the process of calculating incident rates 
3. Development of a Safety Committee including structure, activities, and how to achieve objectives to optimize performance 
4. Necessity of and how to perform an Accident Investigation including identifying root causes and preventing common slip/fall injuries 

  
Classroom Activities:  
   

1. PowerPoint presentation.   
2. Lecture and lecture discussion.   
3. Question and answer.   
4. Group work including: 

a. Organizing a chemical storage room 
b. Completing a SBD 10710 or OSHA 300A summary form 
c. Structuring a safety committee and choosing the members 
d. Identifying the root causes of an accident 

Course Outline: 
 
1. Chemical Hygiene Plan (Science Labs), DPI  

a. Chemical Hygiene Officer designation and responsibilities 
b. Chemical Hygiene Plan 
c. Storage, handling, labeling and life of chemicals 
d. Fume hoods, Emergency procedures and response 
e. Annual training requirements 
f. Emergency procedure and response 

 
2. Recordkeeping  
   a. Annual requirements of maintaining the OSHA 300 log and summary forms 
   b. Identifying what is an OSHA recordable, first aid and restricted loss time injuries/illnesses  
   c. Incident Rates – DART Rates 
 
3. Safety Committee  
 
   a. Purpose, structure and activities of a safety committee 
   b. Barriers to committee effectiveness and achieving the objective 
    
4. Accident Investigation 
   a. Employee effective investigation and interview techniques 
   b. Analyze accidents to identify “true” root causes 
   c. Post action:  hazard control measures and follow-up 
 
Attendance Expectations:  
In order to receive credit for the completion of the module, the student is expected to complete the time allotted to instruction and participate fully in 
the completion of all exercises and activities required. 
 

 



Wisconsin School Safety Coordinators Association 
School Safety & Security Coordinator Certification 

 
Module Six Syllabus 

 
Instructional Area: Emergency and Crisis Management for Schools  
 

• Course Title: General Aspects of Crisis and Emergency Management for Schools 
• Course Length:  4 Hours 
• Course Prerequisite: None 
• Course Status: Required 

 
Instructors:  Mike Hinske, Doug Reynolds, Peter Pochowski, Bob Seversen, Jim Beckman, Dick Klawiter 
       
Course Description: This course will identify best practices involved in handling an emergency or crisis situation. From a general perspective 
students will be provided instruction and practice in regard to crisis planning and the four phases of emergency management, crisis communications, 
chain of command and the Incident Command System (ICS), emergency response plan development, collaborative emergency response planning 
using a multi-disciplinary model, and the basic definitions associated with crisis and emergencies. 
 
Expected Student Mastery Results: Students completing this course will be expected to develop and demonstrate a level of proficiency in the 
following skills and /or areas of essential knowledge:  
 

1. Comprehensive emergency/crisis response planning. 
2. Development of collaborative emergency response teams. 
3. Developing district and non district resources necessary to deal with an emergency or crisis situation. 
4. Development of Memorandums of Understanding with outside agencies. 
5. Crisis scene planning and control. Including perimeter security. 
6. Laws and requirements of governmental agencies regarding emergency and crisis response and management. 
7. Understanding the requirements and practices necessary for family reunification and on or off-site family reunification. 
8. Understanding avenues of resourcing and training available for response personnel and schools. 
9. Understand crisis communications requirements and standardized verbiage used in crisis situations. 
10. Understand the role of school safety in deterrence, detection, detainment, and disposition. 
11. Identify key components and skills necessary for school safety leadership and responsibility. 

 
Classroom Activities:  

1. PowerPoint presentation. 
2. Lecture and lecture discussion. 
3. Question and answer. 
4. Group work including: 

a. Identify characteristics of safety leadership in a school setting. 
b. Brainstorm activity including developing a scenario for action involving multiple agencies. Identify key skills and skill 

sets necessary for persons in leadership roles. 
c. Identify key elements and personnel of a crisis management team and how does that framework fit into the existing 

schools framework. 
d. Given a disaster/crisis situation determine resources necessary for the school to proceed with operations etc... Develop 

a resource list and determine if MOU’s are necessary for the school and outside agencies. 
Course Outline: 

1. State Standard I 
2. Wisconsin Executive Order 194 
3. Overview of school safety and emergency response capability. 
4. School safety plan development and development teams. 
5. Outside agency collaboration on comprehensive plan development. 
6. Crisis response team development and key personnel. 

1. Internal  
2. External 

7. Site and facility control in an emergency. 
8. Perimeter control and security plans. 
9. Crisis communications and communications backup systems. 
10. Resource listing and resource typing. 
11. Development and use of Memorandums of Understanding (MOU) 
12. Student and staff accountability in crisis situations. 
13. Family reunification procedures and requirements. 
 

Attendance Expectations: In order to receive credit for the completion of the module, the student is expected to complete the time allotted to 
instruction and participate fully in the completion of all exercises and activities required. 
 
 

 



Wisconsin School Safety Coordinators Association 
School Safety & Security Coordinator Certification 

 
Module Seven Syllabus 

 
Instructional Area: Emergency and Crisis Management for Schools 
 

• Course Title:  National Incident Management System (NIMS) for School Officials 
• Course Length:  4 Hours 
• Course Prerequisite: None 
• Course Status: Required  

 
Instructors:  Mike Hinske, Peter Pochowski, Doug Reynolds, Paul Bucholtz, Bob Seversen, Tom Wohlleber 
 
Course Description: This course will focus on developing an understanding of the National Incident Management System (NIMS) and the Incident 
Command System (ICS). The course will spend a great deal of time having students identify the key components of incident command and how the 
ICS system governs cross agency collaboration and response. In addition, students will learn and understand the key components involved in 
comprehensive emergency planning using the NIMS model including Prevention and Mitigation, Preparation, Response, and Recovery. 
 
Expected Student Mastery Results: 
Students completing this course will be expected to develop and demonstrate a level of proficiency in the 
following skills and /or areas of essential knowledge:  
 

1. History of the Incident Management System including Presidential Directive 5. 
2. History and Structure of the Incident Command System 
3. Functions and job responsibilities under the ICS model. 
4. Definitions, roles, and responsibilities of ICS personnel. 
5. Developing and understanding the process of creation of a collaborative ICS plan. 
6. Developing a school specific NIMS compliant emergency response plan. 
7. Understand the After Action Review or Critical Incident Debriefing Process. 
8. Understand the role and function of public information in a crisis situation. 
9. Managing the media in emergency/crisis situations. 

 
Classroom Activities:  

1. PowerPoint presentation. 
2.   Lecture and lecture discussion. 
3. Question and answer. 
4. Video presentation and analysis of communities dealing with tragedy. 
5. Group work including: 

a. Delineation from a school perspective of jobs necessary according to both the NIMS and ICS protocols. 
b. Determine who would fill what roles and why. 
c. Define the key and critical roles that the operations/liaison officer plays in a crisis situation. 
d. Situational presentation to group with group determining need for public information. Determine public information to 

be released and timing of such releases. 
e. Have groups develop sample press releases based on situational and operational interpretation of results 
f. Groups will be asked to develop a public statement and have an individual give a public oral statement regarding a 

critical incident to the class (class serves as members of the media) 
Course Outline: 

1. Presidential Directive 5 
2. Introduction to comprehensive Emergency Management- Overview of Prevention and Mitigation, Preparation, Response, and 

Recovery. 
3. Introduction to roles and responsibilities of  the NIMS System 
4. Roles and responsibilities of the ICS protocol. 
5. Interrelation of ICS to NIMS and importance of ICS/NIMS to school and school crisis operations.  
6. Developing collaborative and joint operations plans with emergency government and emergency service agencies. 
7. After Action Review or Critical Incident Debriefing process and procedures. Joint involvement- Multi-jurisdictional. 
8. Essential elements of public information development and release. 
9. Public information release as part of the NIMS system. 
10. Writing public press releases and giving oral statements to the media 

 
 
Attendance Expectations: In order to receive credit for the completion of the module, the student is expected to complete the time allotted to 
instruction and participate fully in the completion of all exercises and activities required. 
 
 
 

 



Wisconsin School Safety Coordinators Association 
School Safety & Security Coordinator Certification 

 
Module Eight Syllabus 

 
Instructional Area: Emergency and Crisis Management for Schools  
 

• Course Title: School Threat &Vulnerability Assessment 
• Course Length:  4 Hours 

• Course Prerequisite: None 
• Course Status: Required 

 
Instructors:  Mike Hinske, Peter Pochowski, Doug Reynolds, Jodi Traas, John Bly 
 
Course Description: This course will provide an overview and direction to students regarding threats and violence in schools. Students will 
understand the nature and importance of developing a uniform understanding and definition of threats and the process by which schools and school 
personnel deal with them. Additionally, students will be provided instruction and practice in the identification of facility and location threats from a 
multi-hazard perspective and the potential for mitigation of identified threats. 
 
Expected Student Mastery Results: 
Students completing this course will be expected to develop and demonstrate a level of proficiency in the 
following skills and /or areas of essential knowledge:  
 

1. Understanding the definition of threat assessment and the potential nature of threats in a school setting. 
2. Understand the definition of vulnerability assessment and using a multi-hazard model and identify threats potential to a school from off site 

locations. 
3. Understanding and applying the concepts associated with Crime Prevention Through Environmental Design (CPTED) 
4. Understand character traits of high risk behaviors. 
5. Understand the implications and the information provided for in the US Secret Service and US Department of Education report on school 

violence. 
6. Understand the importance of Vulnerability Assessment in schools and the importance of prioritizing identified vulnerabilities. 
7. Understand and identify the steps and measures necessary to mitigate identified vulnerabilities. 
8. Identify proactive measures to address bullying and harassment in schools. 
9. Identify policy considerations for the containment of bullying and harassment in schools. 
10. Understand and identify means of bullying and harassing that involve the use of technology. (Cyber Technologies) 
11. Understand the use of technology in the design, remediation, and mitigation of safety concerns in schools including recording devices, 

cameras, motion sensing, access control, lighting, and perimeter security. 
 
Classroom Activities:  

1. PowerPoint presentation. 
2.     Lecture and lecture discussion. 
3. Question and answer. 
4. Group work including: 

a. Video presentation and the analysis of school facilities from a CPTED perspective. Inside and outside building reviews. 
i. Review photos and determine potential uses of access or personnel at main school entryways or other access 

locations to the school facility. 
b. Identify and make recommendations on the analysis of CPTED facility concerns identified from exercise. 
c. Identifying from maps and aerial photos the potential vulnerabilities for schools. 
d. From raw statistics develop a plan for mitigation of identified “hot spots” in and outside the school facility. 

i. Including program considerations 
ii. Policy considerations 

iii. Technological considerations including multi system integrations. 
e. Given a detailed potential threat scenario, perform a threat assessment as a team using the USDOE/Secret Service 

Model.  
f. Practice the identification of levels of threat for school safety plan development and the implementation of policy for 

threat assessment in school. 
g. Review of school plans and the identification  

Course Outline: 
1. School facility safety and vulnerabilities using a multi-hazard model. 
2. Principles of CPTED. 
3. Technological systems for school safety and surveillance.  
4. Threat assessment for school and practical research on school violence in schools. The USDOE/Secret Service Model. 
5. Understanding the 10 key findings and recommendations from the USDOE and Secret Service on school shootings/violence and 

applying those to current school programs. 
6. Understanding the process and requirement for doing threat assessment as part of school operations. 
7. Crime Prevention Through Environmental Design (CPTED) 
8. Bullying and harassment in schools. 
9. Cyber-Bulling in schools and society.  

 
Attendance Expectations: In order to receive credit for the completion of the module, the student is expected to complete the time allotted to 
instruction and participate fully in the completion of all exercises and activities required. 



Wisconsin School Safety Coordinators Association 
School Safety & Security Coordinator Certification 

 
Module Nine Syllabus 

 
Instructional Area: Emergency and Crisis Management for Schools  
 

• Course Title: School Post Incident Recovery and Planning 
• Course Length:  4 Hours 

• Course Prerequisite: None 
• Course Status: Required 

 
Instructors: Mike Hinske, Peter Pochowski, Tom Wohlleber, Doug Reynolds, Dick Klawiter, Bob Seversen, Paul Bucholtz 
 
Course Description: This course will provide information and practice to class participants regarding identifying post critical incident considerations 
for school and developing plans for the continuity of business. Participant will develop structured plans for immediate and long term psychological 
recovery for students, staff, and the community. Additionally, students will identify considerations, contingencies and practices necessary to resume 
school services after a crisis/disaster event. 
 
Expected Student Mastery Results: 
Students completing this course will be expected to develop and demonstrate a level of proficiency in the 
following skills and /or areas of essential knowledge:  
 

1. Understand the immediate and long term psychological response to crisis for students. 
2. Understand the immediate and long term psychological response to crisis for members of the staff and the community.  
3. Understand the levels of traumatic stress. 
4. Identify and establish procedures necessary for the backup and retrieval of essential records.  
5. Analyzing and identifying measures necessary for continuity of operations and business recovery, and the resumption of services. 
6. Understand the importance of the Post Event Incident Debriefing. 
7. Modify safety plans based on an After Incident Review. 
8. Developing the legal requirements and the process for the initiation of Memorandums of Understanding. (MOU) 
9. Development of resource lists for business continuity in school. 
10. Legal implications and waivers necessary for time lost on instruction due to crisis events. 

 
Classroom Activities:  

1. PowerPoint presentation. 
2.   Lecture and lecture discussion. 
3. Question and answer. 
4. Group work including: 

a. Given a disaster/crisis scenario, students will develop lists of considerations for business continuity in school including 
plans for: 

i. Facility 
ii. Community, staff, and student wellbeing in short and long term consideration. 

iii. Records retention, backup, and redundancy planning for vital records. 
b. Given a disaster/crisis scenario, students will analyze and perform a Post Event Incident Debriefing by placing steps 

done in proper sequence and validating actions involved in the exercise. 
Course Outline: 

1. Immediate psychological responses to traumatic events. 
2. Long term psychological responses to traumatic events. 
3. Continuity of operations considerations: 

a. Facilities 
b. Services 
c. Student Records 
d. Food service 
e. Classroom Instruction 
f. School Calendar 

4. Memorandums of Understanding 
5. Resource lists and the development of resources necessary for business continuity. 
6. Post Incident/After Action Reviews 

a. Process 
b. Procedures 
c. Analysis 
d. Post review plan alteration 

 
Attendance Expectations: In order to receive credit for the completion of the module, the student is expected to complete the time allotted to 
instruction and participate fully in the completion of all exercises and activities required. 
 
 
 

 
 



Wisconsin School Safety Coordinators Association 
School Safety & Security Coordinator Certification 

 
Module Ten Syllabus 

 
Instructional Area: Emergency and Crisis Management for Schools  
 

• Course Title:  Putting it all Together; Emergency Response Table Top and Exercise Practicum 
• Course Length:  4 Hours 
• Course Prerequisite: Modules 6, 7, 8, and 9 
• Course Status: Required 

 
Instructors:  Mike Hinske, Peter Pochowski, Doug Reynolds, Bob Klinger, Dick Klawiter, Bob Seversen 
 
Course Description: This course brings the emergency response training section of the certification to a practicum level experience. Students will 
practice and demonstrate their working knowledge of emergency response in schools and the requirements necessary to handle crisis and disaster 
response. Additionally, students will participate in the analysis of the disaster response and the implications of disaster response on their schools 
safety plan. 
 
Expected Student Mastery Results: 
Students completing this course will be expected to develop and demonstrate a level of proficiency in the 
following skills and /or areas of essential knowledge:  
 

1. Understanding the three levels of practical exercises including tabletop, functional, and full scale exercises.. 
2. Understand the development and use of table top exercises for school safety planning and preparation. 
3. Understand the process for developing a multi-disciplinary exercise. 
4. Demonstrate the practical application of NIMS/ICS to a developed response exercise. 
5. Demonstrate proficiency in task responsibility assignment using NIMS/ICS. (Chain of command and responsibilities) 
6. Demonstrate proficiency in the analysis of post incident responses by conducting a Post Event Incident Debriefing. 
7. Demonstrate proficiency in the development of press releases regarding a disaster situation. 
8. Analysis of the efficacy of existing school safety plans. 

 
Classroom Activities:  

1. PowerPoint presentation. 
2.     Lecture and lecture discussion. 
3. Question and answer. 
4. Group work including: 

i. Participation in a table top exercise. 
ii. Development and analysis of incident response of agencies and school using the After Action Review Model. 

iii. Determination of efficacy of existing plans in place for school based on responses given to disaster exercise. 
Course Outline: 

a. Practical exercises development for schools. 
b. Introduction to table top exercises for schools. 
c. Table top exercise participation 
d. Functional exercise construction and participation. 
e. Media relations and public information 
f. After Action Review 
g. Efficacy of School Plans 
h. Alteration/modification of existing school plans. 

 
Attendance Expectations: In order to receive credit for the completion of this module and the emergency response portion of the course the student 
is expected to complete practicum experience including all components of the exercise. 
 
Grading Requirement:  Students will be required to attain a score of proficient from the instructors responsible for the exercise in the following: 

1. Application of NIMS/ICS to response. 
2. Practice of ICS responsibilities performed to exercise. 
3. Media relations and public information 
4. Post Event Incident Debriefing and determination of efficacy of response. 




